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NCKU Directions for Domestic Scholars Applying for Reimbursement of Expenses for
Participation in International Academic Conferences
Under NSTC-granted Projects
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An application for reimbursement of expenses for participation in an international
academic conference under a NSTC-granted project shall be administered in
accordance with the NSTC-approved amount of subsidy for items in the designated
category. No reimbursement of expenses shall be allowed for unapproved subsidized
items, such as domestic travel expenses.
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Il. Subsidized items for the participation of domestic scholars in international
academic conferences:
() Airfare:

1. Applicants boarding flights on Taiwanese airlines with an economy class
round-trip ticket for the NSTC direct route between Taiwan and the
conference location shall submit a reimbursement application with:

(1) An electronic ticket or ticket stub.

(2) A travel agency ticket payment receipt, certificate of ticket issuance,
or other proof of ticket payment.

(3) A boarding pass, boarding certificate, or passport with proof of
overseas travel.

2. Those boarding flights on foreign airlines shall submit a reimbursement
application with a completed form of NCKU Application for Boarding
Flights on Foreign Airlines approved by the agency head or the
authorized signatory.



(I Living Expenses:

Reimbursement of daily living expenses shall be administered on the basis of
the amount of daily living expenses designated for the location of conference.
Should there be any expenses involving free accommodation, transit hotel
stay, overnight stay on a means of transportation, or other related activities on
the day of return, reimbursement shall administered according to Rule Nine
of the Directions for the Overseas Travel Allowance Disbursement, enacted
by the Executive Yuan.

(Il Registration Fee:
Payment receipt issued by the conference organizer (If printed online, it shall
be specified as the only receipt signed or stamped by the applicant_for
verification).

(IV) Processing Fees:
Reimbursement of processing fees including passport fee, visa fee, and
airport service fee shall be administered with related receipts.

(V) Insurance Premium:
Applicants shall purchase individual coverage of up to NT$4 million in travel
insurance in accordance with the maximum rate of a general insurance policy
designated for overseas travelers, as prescribed in the agreement between the
Ministry of Foreign Affairs and the insurance company. Reimbursement of
insurance premium for coverage at the maximum rate of NT$4 million shall be
administered with a payment receipt.
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I1l. Please submit your overseas travel report and final budget report online to the Ministry
of Science and Technology and print out the screen image of the final budget report..
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IV. An application for reimbursement of expenses shall be submitted with an Overseas
Travel Report, an approved leave application form for overseas travel, a project subsidy
document issued by NSTC, a letter of invitation or acceptance from the conference

organizer, conference agenda, the screen-image of the final budget report, in addition to
payment receipts for project-related expenses stated above.
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V. Incase of a payment in foreign currency, a reimbursement application shall be submitted
with a foreign exchange memo (remittance receipt) with calculation of related expenses
based on the memo or the spot exchange rate of Taiwan Bank on the eve of overseas
travel. In case of online payment, a copy of a credit card statement shall be enclosed in
an application for reimbursement, which includes the bank processing fee.
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VI. Should the NSTC-approved amount of subsidy for items in this category be insufficient,
applicants shall not apply for reimbursement of expenses from subsidy for items in other
categories of a NSTC-granted project. However, they may apply for reimbursement
from non-NSTC subsidies.



